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MATERNITY, PARENTAL &
FAMILY-FRIENDLY WORKPLACE POLICY
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N From planning to impact, We are
~p  Wwith you every step of the way.
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ATHR EXTRA is committed to a family-friendly, in-
clusive and safe workplace that protects maternity,
supports parents and caregivers, prevents discrim-
ination, and enables employees and consultants
to balance professional responsibilities with family
needs.

This policy combines applicable Yemeni labour re-
quirements with enhanced good practices inspired
by international maternity-protection standards.
Where company benefits exceed the statutory min-
imum, the enhanced ATHR EXTRA benefit applies
subject to this policy and applicable law.

» Permanent and fixed-term employees, subject to
applicable employment terms and law.

* Pregnant and breastfeeding employees, mothers,
fathers and employees with family-care responsi-
bilities.

» Consultants and temporary personnel where the

relevant contractual terms expressly extend ap-
plicable benefits or protections.

« All managers and project leads responsible for
assignment planning, field travel, workload and
leave approval.
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Legal minimum: 70 consecutive days on full
pay.

A pregnant employee is entitled to 70 consecutive
days of maternity leave with full pay under the 2008
amendment to Article 45 of the Yemeni Labour Law.

An additional 20 days shall be granted where
childbirth is difficult as established by an appropri-
ate medical report, or in the event of multiple/twin
birth, bringing the statutory entitlement to 90 days
in those cases.

No employee shall be required to work during ma-
ternity leave.

ATHR EXTRA target standard: up to 18
weeks (126 calendar days) on full pay for el-
igible employees.

To align more closely with international good prac-
tice, ATHR EXTRA may top up the statutory mater-
nity entittlement to a total of 18 weeks on full pay
for eligible employees. The statutory entitlement
remains the guaranteed legal floor.

Where medical complications require additional ab-
sence, appropriate sick leave, medical leave or rea-
sonable workplace adjustments shall be considered
under applicable law and company policy.
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» Maternity, pregnancy, breastfeeding or family sta-
tus shall not be used as a basis for discrimination
in recruitment, pay, training, promotion, assign-
ment allocation, performance assessment or con-
tract decisions.

* No dismissal or adverse action shall be taken be-
cause an employee exercises maternity rights.
Any employment decision during pregnancy or
maternity-related absence must be demonstrably
unrelated to pregnancy, childbirth or nursing and
comply with applicable law.

* After maternity leave, the employee shall return to
the same position or, where genuinely necessary,
an equivalent position with no reduction in pay or
employment status.

* Pregnancy testing shall not be required as a rou-
tine condition of recruitment, except where specif-
ically required by law or justified by a recognized
health and safety risk.

In accordance with Yemeni labour provisions, over-
time shall not be assigned from the sixth month of
pregnancy and during the first six months following
the employee’s return to work after maternity leave.

Assignment-specific risk assessments shall be
used to identify pregnancy or nursing-related risks,
especially for field missions, long-distance travel,
extreme heat, prolonged standing, unsafe locations
or other work that may pose a significant health risk.
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Breastfeeding breaks are paid working time.

A breastfeeding employee shall receive paid daily
nursing breaks or an appropriate reduction in dai-
ly working time in accordance with Yemeni law and
applicable company arrangements.

Where practicable and agreed with the employee,
nursing-break time may be combined to permit a
later start, earlier finish or another suitable work-
ing-time arrangement without loss of pay.

ATHR EXTRA shall provide, where practicable, a
private, clean and dignified space for breastfeeding
or expressing milk. The space shall not be a toilet
and should allow privacy, seating, hygiene and safe
temporary storage arrangements where available.

Reasonable time shall be allowed for necessary
prenatal and postnatal medical examinations, sub-
ject to appropriate notification and documentation
where required.
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ATHR EXTRA supports shared family responsibil-
ities. Where not otherwise mandated by law, pa-
ternity/partner leave and parental leave may be
provided as an enhanced company benefit under
HR procedures, employment terms and operational
requirements.

Managers should consider reasonable flexibility for
employees caring for a newborn, sick child, spouse,
parent or dependent, while ensuring continuity of
essential services and project commitments.

* Flexible start and finish times where the role per-
mits.

* Remote or hybrid work for suitable assignments
where security, confidentiality, client requirements
and operational needs allow.

» Temporary workload adjustment or reassignment
from higher-risk field duties during pregnancy or
nursing when justified by risk assessment or med-
ical advice.

* Reasonable scheduling consideration for child-
care, breastfeeding and essential family-care re-
sponsibilities.

MANAGING PROGRAMS .. DELIVERING IMPACT

= XTRANA

Consulting Program M:

Ay wlll aldgd wall o wlai i wAl i o_cai
djlal aio jgu el dd wall A ggiildll jpdy Il Euung
djj-00 &uuwgo djp05 dyallg djlalg ehyaidl/aill
waihgill bgj g dyiull 3jlgoll &ilely 2| G-ag

.J—ooll &;lulhiog

dlgdoong dipo ciluiyi (na pBill gapaoll (o oy
gl Lrayo I ah giag Igo ugcp gl Grabgoll
&jlpoiwl glon go llao Ina gi Iallg gl Lagj

o1y Luitall ¢iloljillg dwlwill ciloaall

ol Loaic plga Il cLgiilg ca 4 ¢ _dg Gigyo ®
& agll & ayb

éwlioll pLgoll 4—agll gl 20y < Joall *
cl_aallg dypwllg g—olll calhio ao_wi Loaic
Ao il alabiallig

cal4ill éalel gl Jaoll col ciégall Janill o

Joall cLifl I-ha (o Lelll ailawall plgoll o

gl ) blaoll o_pndi el 13 jp 1y Loaic & clayl gi
&_ubll d)g_iwall

JLabill aulep @ hiipall Jglaall dlgéoo dlclyo o
arwlwlll aywill llgguallg dclnyllg

www.athrextra.com



e XTRA

Program M

Where Yemeni law provides a specific entitiement
for a female employee following the death of her
husband, ATHR EXTRA shall grant not less than
the applicable statutory entitlement and process the
leave with dignity, confidentiality and without dis-
crimination.

HR must verify the current statutory dura-
tion and pay treatment before approval;
this policy does not reduce any entitlement
granted by applicable Yemeni law.

Subject to HR procedures and operational needs,
ATHR EXTRA may provide reasonable compas-
sionate or emergency leave for serious illness, hos-
pitalization, death or urgent care needs affecting an
immediate family member.

www.athrextra.com
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* Pregnant or breastfeeding employees shall not be
required to undertake work assessed as signifi-
cantly harmful to their health or that of the child.

* Travel and field assignments shall consider access
to healthcare, safe transport, journey duration, ac-
commodation, sanitation, privacy, heat exposure
and communications.

* A suitable alternative assignment or temporary ad-
justment should be considered where a material
risk cannot be adequately controlled.

* No employee shall suffer retaliation or career dis-
advantage for raising a good-faith pregnancy,
breastfeeding, family-care or safety concern.

Pregnancy, maternity, breastfeeding, fertility, medi-
cal and family-care information shall be treated as
confidential personal information and shared only
on a legitimate need-to-know basis.
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* Inform employees clearly of maternity and fami-
ly-related rights and company benefits.

* Plan maternity leave, handover and return-to-work

arrangements without penalizing the employee.

* Ensure project deadlines and staffing plans do not
pressure employees to waive legal or company
entitlements.

» Maintain confidential records and apply benefits
consistently and fairly.

* Review this policy periodically against changes in
Yemeni law, client/donor requirements and recog-
nized international good practice.

Employees may confidentially raise concerns about
discrimination, denial of maternity/family benefits,
unsafe assignments, harassment or retaliation
through designated HR, management or grievance
channels. Complaints shall be reviewed fairly and
promptly.

Legal basis: Yemeni Labour Law No. 5 of 1995,
as amended, including Law No. 15 of 2008. Inter-
national good-practice references: ILO Maternity
Protection Convention, 2000 (No. 183) and Rec-
ommendation No. 191. International standards are
used here as policy benchmarks and do not replace
applicable Yemeni law.
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